University of Stirling

Paternity Leave Policy
1.
Background
1.1
The University is committed to helping working parents.  In response to recent legislative changes, the University has introduced a Paternity Leave Policy which is available to all eligible employees within the University.  Additionally, the University has introduced policies on Flexible Working, Maternity Leave and Adoption Leave.  Copies of these policies are available from the HR website at www.hr-services.stir.ac.uk
2. Entitlement

2.1 To qualify for Paternity Leave you should have at least 26 weeks continuous service with the University and either be:

· The biological father of the baby 

· Expect to have responsibility for the baby’s upbringing 

· The mothers spouse or partner (partner being a person whether of a different sex or the same sex who lives with the mother in an enduring family relationship but is not an immediate relative)
 
2.2 You are also entitled to take paternity leave if you are the partner of an Adopter and are not applying to take Adoption Leave – see Adoption Leave Policy for further details.

2.3 You will be entitled to take up to one week or two consecutive weeks paid paternity leave.  It cannot be taken as odd days or as two separate weeks but the weeks can start on any day , for example Tuesday to Monday.  Paternity Leave will be paid at full pay which includes Statutory Paternity Pay.

2.4 Paternity Leave must be taken within fifty six days (eight weeks) of the actual date of birth of the child or within two months of the child’s placement in the case of adoption.


2.5 Paternity Leave must be taken for the purposes of caring for your new baby or to support the mother of the baby.


2.6 You will still be entitled to paternity leave if the baby is still born after twenty four weeks of pregnancy.

3. Notification

3.1
To claim Paternity Leave you should complete the attached notification form – (appendix a) confirming your eligibility for Paternity Leave as detailed in  2.1 above.  This notification will also include details of when you wish your Paternity Leave to commence.  You must give 28 days notice of your intention to take paternity leave.


3.2
You can choose to start your Paternity Leave from: -

· The actual date of the baby’s birth

· A chosen date after the baby’s birth (but the leave needs to be completed within 56 days of the actual birth date)


4.
Terms and Conditions during Paternity Leave 
4.1
During the period of paternity leave, there will be no change to your core contractual rights or terms and conditions of employment. This includes the right to accrue annual leave, public, university and floating day holidays.  
5.
Return to Work


5.1
After your period of Paternity Leave you are entitled to return to the same job with the same terms and conditions.    If that is not practicable because of re-organisation within your department, you will be offered suitable alternative employment in the same way as if you had not been absent on Paternity Leave.


6.
Parental Leave
6.1
The University has a Parental Leave scheme, which details entitlements for unpaid leave for the purposes of spending time with your children.  Further details can be provided from the HR website at  www.hr-services.stir.ac.uk
7.
Child Care Provision

7.1
Stirling Council and Highland Council can provide details of nursery and childcare provision for both areas.  For further information please contact either Stirling Council direct on 01786 442626 or visit the website at  www.childcarelink.gov.uk/stirling or Highland Council on 01463 239111 or visit the website at www.childcarelink.gov.uk/highland 


The University of Stirling has partnered with Imagine Co-Operative Childcare to help save money on childcare costs with Childcare Vouchers (CCV’s).  Further details can be found at www.hr-services.stir.ac.uk
If you have any queries with regards to the above policy please speak to your HR contact.
Appendix 1


Application for Paternity Leave


	Personal Details



	Name


	

	Department


	

	Employee Number:


	

	NI Number


	

	My Baby is due on:
	

	If baby has been born, please state date of birth
	


	Leave Details 



	I would like my paternity leave to start on
	

	I would like my paternity leave to end on
	

	NB: You will be entitled to take up to one week or two consecutive weeks paid paternity leave.  It cannot be taken as odd days or as two separate weeks anytime up to 8 weeks after the date of birth.


Declaration

In order to confirm your eligibility for statutory paternity leave, please sign this form declaring that you meet the criteria as noted below.

I declare that, I am

· the baby’s biological father OR

· married to the mother, OR

· living with the mother

· I have responsibility for the child’s upbringing

· I will take time off work to support the mother or to care for the child

	Signed (employee)


	

	Date


	

	Signed (Head of Department)


	

	Date


	


Please send this signed form to HR Services, Room 4B1, Cottrell Building.

April 2007

