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RETIREMENT PROCEDURE 
Aim

The University of Stirling aims to support members of staff who are approaching retirement. 

Eligibility 

The University of Stirling’s retirement age is 65, except for those staff whose contracts state otherwise. You are entitled to request to continue working beyond retirement age, should you wish to do so. 

Process 
We will write to you at least six months before you reach the retirement age to outline what your entitlements are and to confirm that you can request to continue working. 

You should discuss your wishes in relation to retirement with the Head of Department for whom you work as early as you can, to help with succession planning or if you wish to continue working beyond the retirement age, as it will give us more time to consider the possible options. 

Working beyond age 65 
If you wish to continue working beyond your contractual retirement age, you should confirm this in writing to the Head of Department, copied to the HR Officer for your area, specifying the basis on which you would like to continue working. You will need to confirm this at least three months before your retirement date or you may lose your statutory right to have your request considered.  Please note any initial request should not be in excess of 12 months, however employees have the statutory right to make a further request to carry on working at each new retirement date.  
On receipt of your request to work beyond retirement age you will be invited to a meeting with the Head of Department or nominee to discuss this option.  An HR Officer will normally be in attendance at the meeting.  The meeting will be held within 28 calendar days of the request being received. You may bring a work colleague or trade union representative to this meeting if you wish. 

All requests to continue working past the retirement age will be given consideration.  If, in the case of academic posts, the Head of Department agrees to support the request the Head will put a case forward to the University Court.  It is the University Court that makes the final decision on academic posts.  Requests by other staff  will be considered by the Director of HR Services in conjunction with the relevant Head of Department.  
The Head of Department will discuss with you the outcome of the meeting convened to discuss your request, and HR Services will then confirm the outcome in writing as soon as is reasonably practicable.  This may take longer in cases where University Court is required to be involved.  The University of Stirling is entitled to refuse your request to work beyond the retirement age.  
You are entitled to appeal the outcome of the decision should you feel that your request has not been properly considered.  Such appeals must be made in writing and for academic staff will be considered by the Senior Deputy Principal and for all other staff by the University Secretary.  Please see attached flowchart outlining the decision making process.  The appeal must be received within 10 calendar days of the date you are notified your request has been declined.  Further details of the appeal will be outlined in the letter.  Any appeal meeting will take place within 10 calendar days of receiving the notice of appeal.  
If the appeal is upheld HR Services will inform you in writing of the decision, and of their new retirement date.  If the appeal is dismissed, the written decision will confirm that the University still wishes the employee to retire and the letter from HR Services will confirm the original intended retirement date.   There is no further right to appeal.  
Please note that employment continues until you have been informed of the final decision of the request.  


Pre-retirement support 
Please speak to your Head of Department or HR Officer about any support you may need in the lead-up to your retirement.

Pension Implications 

Please contact the HR Support Manager regarding any pension implications.   

Decision Making Flowchart – Academic Staff


















Decision Making Flowchart – Support Staff

















Head of Department to meet with employee to discuss request. 





HOD agrees to support the request to continue working beyond the contractual retirement date.





HOD declines the request to continue working beyond the contractual retirement date.  
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HR Services confirm in writing.  





SDP upholds the appeal against the decision to effuse to allow working beyond the contractual retirement date.  





SDP declines the appeal against the decision to refuse to allow working beyond the contractual retirement date.    





HR Services confirm the outcome of the appeal in writing.  
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There is no further right to appeal.  





HR Services confirm the outcome in writing.  
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Appeal considered by the University Secretary.  





The University Secretary  upholds the appeal against the decision to refuse to allow working beyond the contractual retirement date.





The University Secretary declines the appeal against the decision to refuse to allow working beyond the contractual retirement date.  





HR Services to confirm in writing.  








HR Services confirm the outcome in writing.  








There is no further right to appeal.  









4
April 2007

